SUMMARY OF THE
PROGRAM PoOLICY AND STRUCTURE COMMITTEE MEETING
JUNE 27, 2001

The Program Policy and Structure Committee of the National Environmental Laboratory
Accreditation Conference (NELAC) met by teleconference on Wednesday, June 27, 2001, at
11:00 am. The meeting was led by its chair, Dr. Kenneth Jackson of the New Y ork State
Department of Health. A list of action itemsis given in Attachment A. A list of participantsis
given in Attachment B. The purpose of the meeting was to address items of importance as
identified in the committee’ s previously distributed agenda.

INTRODUCTION AND REVIEW OF PREVIOUS MINUTES

Dr. Jackson began the meeting with aroll call of attendees and reviewed the minutes from the
previous teleconference which was held on June 13, 2001. All action items have been
completed. The minutes were amended and approved as amended.

Mr. Clifford Annis was welcomed as a member of the Program Policy and Structure Committee,
anticipating receipt of the appointment letter from the NELAC chair.

AGENDA ITEMS
Analyte Groups

The committee held a brainstorming session to discuss the concept of accreditation by analyte
group and how to define analyte groups. Prior to the teleconference, Dr. Jackson had contacted
Ms. Barbara Burmeister, Chair of the Proficiency Testing (PT) Committee, to get her
committee’ sinput on this subject. The PT Committee has established awork group to study
anayte groups. They will also be considering different standpoints — accreditation, proficiency
testing, analysis — and will be evaluating the influence of preparation methods.

Rather than making any decisions on this matter at this time, the committee decided that it would
be best to wait and review the PT Committee’ s report which is due out in August.

Field of Accreditation Tables

The committee reviewed the example “Field of Accreditation” table that Dr. Jackson had
distributed prior to the call and discussed the various ways to order the table and the headings for
the columns. The committee agreed that the column headings should be those used in the fields
of accreditation (matrix - technology/method - analyte/analyte group). The ordering of the
entries in the table should be according to analyte, since that reflects the way people are likely to
search for afield of accreditation. Dr. Jackson will revise the table prior to the next
teleconference.

Program Policy and Structure Committee Page 1 of 4 June 27, 2001



Data Integrity Program
The scheduled update on the data integrity program was postponed until the next teleconference.
FUTURE TELECONFERENCES

After ashort discussion, the committee decided that they would not need the scheduled July 11
meeting. The next teleconference will be July 25",

OTHER BUSINESSAND ADJOURNMENT

There being no other business, the meeting was adjourned at 12:10 p.m.
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Attachment A

ACTIONITEMS
PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING
JUNE 27, 2001

[tem No. Action Dateto be
Completed

1. Dr. Jackson will revise Field of Accreditation tables. 7/25/01
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PARTICIPANTS

Attachment B

PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING

JUNE 27, 2001

Name

Affiliation

Address

Jackson, Kenneth

Chair

New York State Dept. of
Hedth

T: (518)485-5570
F: (518)485-5568
E: jackson@wadsworth.org

Aidlo, Joseph

New Jersey Dept. of
Environmental Protection-OQA

T: (609)633-3950
F: (609)777-1774
E: jaiello@dep.state.nj.us

Annis, Clifford

Merck and Co. Inc.

T: (215)652-0751

(Invited Guest) F: (215)652-6475

E: clifford_annis@merck.com
Autry, Lara USEPA/OAQPS T: (919)541-5544
(absent) : (919)541-2357

: autry.lara@epa.gov

Burton, Arthur

Sequoia Analytical Laboratory

© (408)782-8167

Dept (NMED)

(absent) . (408)782-6308

: aburton@sequoial abs.com
Eaton, Andrew MWH Laboratories . (626)568-6425

. (626)568-6324

: andrew.eaton@mwhglobal.com
Gieder, Barbara New Mexico Environment : (505)827-0152

. (505)827-0160

Hogan, Mary Ann
(absent)

Crystal Clear Ltd.

: (302)655-8659
: (302)655-8519
: mahogan@home.com

Rosecrance, Ann
(absent)

Core Laboratories

. (713)328-2209
. (713)328-2157
. arosecrance@corelab.com

(Contractor Support)

F
E
T
F
E
T
F
E
T
F
E: barbara_giesler@nmenv.state.nm.us
T
F
E
T
F
E
T
F
E
T

Sorbet, Elaine Louisiana Dept. of . (225)765-2406
Environmental Quality . (225)765-2408

. elaines@deg.state.la.us
Askew, Suzanne Research Triangle Institute : (919)541-7039

F: (919)541-7386
E: Isa@rti.org
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